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LIBRARY BOARD OF TRUSTEES 

PUBLIC COMMENT POLICY 
 
 
Members of the public who wish to address the Board must first fill out and 
present to the Orange County Library System Board of Trustees, a “Notice of 
Intent to Speak” form.  If an electronic form of comments is submitted, these will 
be made available to the public as part of the Board Minutes.  Public comments of 
items listed on the agenda will occur just prior to the Board’s discussion and 
action of the agenda item.  Public comments of items not listed on the agenda will 
occur at the end of the meeting agenda.  Public presentations shall be limited to 
three (3) minutes.  In the event more than ten (10) persons signify their intent to 
speak, a period not to exceed thirty (30) minutes shall be set aside and divided up 
equally among those registered to speak.  The order of speaking among those 
persons who have filled out the “Notice of Intent to Speak Form” shall be the 
order in which the forms were received by the Board’s Administrative Assistant.  
“Notice of Intent to Speak” forms will not be accepted after the meeting has been 
called to order.  Information listed on the “Notice of Intent to Speak” forms will 
be included in the Board Meeting Minutes and thus become public record. 
  
The Board shall have the power to extend periods of public comment to address 
issues of special concern by a majority vote of those Board Members present. 
 


